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ADVERTISE YOUR BUSINESS IN 

BEARLY BYTES NEWSLETTER  
 

BUSINESS CARD SIZE AD  
 

 

We are always looking for more advertiser 

supporters. If you, or someone you know 

would like to advertise, please contact  

Yomar Cleary at ycleary@charter.net  

 

 

RECENT ADDITIONS TO OUR MEMBERSHIP 

 Carll Pontius 

Patricia Ritchie 

Barbara Villani 

John Villani 
  

WELCOME TO BBCC! 
  

 
~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 

 

 

About Bearly Bytes 
  

Bearly Bytes Newsletter, past winner of SWUGC 

& APCUG Newsletter contests. is the official publi-

cation of the Big Bear Computer Club. Views ex-

pressed in Bearly Bytes are those of the authors 

and do not necessarily reflect the opinions of Big 

Bear Computer Club. Other computer user groups 

are welcome to reprint our articles as long as they 

give credit to the author and Bearly Bytes, Big Bear 

Computer Club. 
  

Submissions: All BBCC members are encouraged 

to send letters, articles, questions, and comments 

to Bearly Bytes for inclusion in future issues. Submit 

as plain text in the body of an email and attach any 

graphics as JPEG or GIF format.  

Send to Yomar Cleary  -  ycleary@charter.net 
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HealthValult is always looking for ways to improve 
your experience. In the past few months they have 
revamped www.healthvault.com, made it easier for 
you to find the tools and devices that fit your needs 
 

They have added the ability to sign in with Facebook, 
and introduced new mobile solutions that offer access 
to your information on the go. These updates improve 
your ability to manage your health and give you better 
access to your important health information anytime, 
anyplace.  
 

Google Health users can continue managing health 
information on HealthVault  Effective January 2012. If 
you, or someone you know, were using Google 
Health, you will be able to easily transfer health infor-
mation from your Google Health profile to a Health-
Vault record.  
 

There is a special page just for Google Health users 
where you'll find step-by-step instructions on making 
the move.  
 

Ctrl + click to follow link:  
Access step-by-step instructions >> 

 

http://www.microsoft.com/en-us/healthvault/google-

health.aspx? 

WT.mc_id=M11071905&amp;WT.ad=Text::HVGoogle

Page::Newsletter::HVGooglePage::1905  

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~  

Do Hackers Have Your Passwords? 
 

Data breaches aren't really anything new. However, 
the number of data breaches has recently skyrocket-
ed. A list of them would more than fill this page. 
 

It's likely you have accounts with at least some of the-
se companies. That can put your information with that 
company at risk. It could also endanger other ac-
counts you have online. 
 

Hackers aren't just stealing this information. They're 
releasing it online. That means anyone could have 
your data.  
 

If your email, username or password is exposed, you 
want to know. That's where today's Cool Site comes 
in. It's aptly named Should I Change My Password. 
 

The site aggregates all the information databases 
hackers have released. You can search for your email 
address or username. If you see it, it's time to change 
your passwords.    
 

http://shouldichangemypassword.com/ 

 
 

Stores large and small need to provide receipts or in-
voices to their customers. Billing systems can be com-
plex and expensive. 
 

Billable.me is a free Web page that creates an in-
voice you can edit and save. Add your business's ad-
dress, contact information, sales tax, etc. and click 
Save. It will keep those settings in your browser's 
cookie files until you delete them. 
 

You can either print or download the invoice as a PDF 
file. Then you can email it to your customer if you pre-
fer to work without paper. 
 

CLICK HERE TO VISIT: billable.me >> 
 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~  
 

Get Gmail (GeeMail) On Your  Desktop 
 

Gmail is great free email service. It has strong organi-
zational features and a solid layout. Plus, it integrates 
well with other Google services.  
 

Using it in a Web browser can be a hassle some-
times, though. You can only use it when you have In-
ternet. You could use a desktop-based email program 
like Thunderbird. But that requires learning different 
controls, and you can lose some functionality.  
 

That's where GeeMail saves the day. It's a lightweight 
email program based on Adobe Air. Essentially, it's 
Gmail on your desktop. It has the same layout and 
everything. Just sign in with your Gmail username, 
and you're on your way. 
 

You can read and write email like you normally would. 
Plus, it imports your existing labels and folders. You 
don't have to do anything differently.  
 

It can also be used without Internet access. That's 
great if you're on a plane, for example. You can write 
email offline and send it later.  
 

GeeMail does require that Adobe Air be installed. 
However, it's a free download from Adobe. The link is 
on the GeeMail download page.  
 

Cost: Free 

Systems: Windows XP, Windows Vista, and Windows 7 

New Updates to HealthVault  A Quick & Simple Invoice 

http://click.email.microsoftemail.com/?qs=014a924fe80237093a05161eed6a1153b8efbf7e1d47822997c9fb499d7f8efcaa87e176adcdfc34
http://click.email.microsoftemail.com/?qs=014a924fe802370984d7302d94858d35702bd1872d2e7111ab08cfc863455014da7ceea78fc293fd
http://click.email.microsoftemail.com/?qs=014a924fe80237096c9ebb936380ac149f5e68ae54ab75d1b2c9c98669bdcf7b3771666ffff3555e
http://click.email.microsoftemail.com/?qs=014a924fe80237096a3675aa69c7e7cf4b00465509d58fca62a8c3ff86ac1ec5ee819299cd2073a0
http://click.email.microsoftemail.com/?qs=014a924fe80237097a770f7470df76acbd811613b039930315f43c83bd136b987f5fb2c71437d0b5
http://click.email.microsoftemail.com/?qs=014a924fe80237097a770f7470df76acbd811613b039930315f43c83bd136b987f5fb2c71437d0b5
http://www.komando.com/coolsites/index.aspx?id=11265&utm_medium=nl&utm_source=csotd&utm_content=2011-08-23-article&utm_campaign=end
http://www.komando.com/downloads/category.aspx?id=10914&utm_medium=nl&utm_source=dotd&utm_content=2011-06-13-article&utm_campaign=title
http://www.premiummemory.com/
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When posting information to the Internet, keep three things in mind:  
 

1. You canôt restrict where it will go;  
2. You canôt restrict who will see it; and  
3. It will stay there forever. 
 

If you want to keep something private, donôt post it. In the old (pre-Internet) days, if something you told a 
friend in confidence became public, it was his word against yours. Itôs much harder to deny a picture of you or 
an e-mail with your return address. Information about you is most commonly posted on your personal Web 
site, on social networks, such as Facebook, and on photo sharing sites, such as Flikr. Very few people would 
post their social security numbers or bank passwords, but you must also be careful with other data. 
 

Be careful about disclosing information that could be used by an identity thief; this includes your birthday, ad-
dress, and phone number. Although much of this is this is readily available, you donôt want to make a thief ôs 
job easy. Your strategy here is like that of locking your car and house; itôs not difficult to break into these, but 
if your neighbor doesnôt lock up, he provides an easier, more attractive target.  
 

Keep personal data private  
Donôt forget that many banks make available hint questions to ñhelpò you if your forget your password, so you 
should not disseminate personal data used in the hint questions, such as your motherôs maiden name, your 
high school, your pet names, etc. You should avoid taking the quizzes offered by some social websites, as 
they often ask the same questions about your personal life that are used in password hints. 
Donôt advertise when you will be away, even for a short time. The time to talk about your cruise or a concert is 
after you return home. You wouldnôt put a note on your door saying that you will out for several hours or days, 
and you certainly donôt want to do this on the Internet, where the information is available to many more peo-
ple. 
 

Protect you children. Donôt disclose their names, ages, addresses, phone numbers, e-mail addresses, or 
where they attend school, especially if you show their pictures. Small children should not have a computer in 
their bedroom; instead it should be in a public area of the house where you can check on their on-line activi-
ties. If your children have a social Web site, insist that you be a ñfriendò and check it often. This has to be 
done carefully, especially with teens, lest you appear to be meddling. However, since they already think you 
are a fossil, you probably wonôt damage your reputation much. 
 
 

Although it isnôt a privacy issue, donôt publicly criticize your company or boss. While we would like to think that 
our employers are tolerant, some arenôt, and an intemperate outburst could damage your career. This is es-
pecially true if your remarks could be interpreted as racial, religious, or sexual bias, as these could expose 
you to legal prosecution. Indeed, you will most likely regret any public tirade. At the least, it will make your 
friends think less of you. This also applies to e-mail. If you are really steamed, donôt mail it immediately but let 
it sit as a draft for a day; then read it carefully after you have calmed down. 
  
Donôt disclose risky behavior 
If you like to smoke, drink, rock climb, race cars, explore caves, or hang glide, your insurance company could 
decide they wonôt pay a future claim, because you failed to disclose the extra risks associated with such activ-
ities. As far as I know, they arenôt yet doing this yet, but why take the chance they might begin, say 20 years 
from now, 
 

Be very careful about posting pictures of you or your friends in compromising situations. Young people are 
especially likely to be trapped by this. In the recent election campaign, some candidates had to live down pic-
tures taken at parties when they were in their teens and twenties. This is a difficult problem, since cell phone 
cameras are now ubiquitous and such pictures are often published by ñfriends.ò You can contact the Web site 
and demand that the offending material be removed, but a better strategy is to be careful in public. 
 

Even though you never publish anything, information about you is splattered all over the Internet. For exam-
ple, a search for ñDick Maybachò produces almost 600 hits, and because my name is unusual, most of the 
them are about me. If you have a common name, you can to some extent hide in the haystack; for example, 
ñJohn Doeò produces almost 3,000,000 hits. However, even with a common name, adding a few details, such 
as your city (for example ñJohn Doeò and ñMiddletown NJò), will greatly improve the relevance of the results. If 
you find something to which you really object, you can contact the site and ask that it be removed, but suc-
cess here is doubtful.   Used by Permission Winners Notepad, June 2011    WINNERSðWINdows users  

Tips for Ensuring Your Privacy on the Internet ð By Dick Maybach  
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The following members have generously offered 

to help you with your PC problems by phone or 

by email: 
 

Windows Beginners                  Yomar Cleary 

878.5622                      ycleary@charter.net 
 

Windows XP, Vista, 7   Rosemary Lloyd 

584.9358                 Rosemary@bigbearcc.org 
 

MS Outlook                            Rosemary Lloyd 

584.9358                 Rosemary@bigbearcc.org 
 

MS Excel                                Yomar Cleary 

878.5622                      ycleary@charter.net 
 

MS Publisher                    Yomar Cleary 

878.5622                     ycleary@charter.net 
 

Digital Photos                          Barbara Moore 

585.7981           barbaramoorebbl@gmail.com 
 

CD Burning                           Rosemary Lloyd 

584.9358                  rosemary@bigbearcc.org 

  

Adobe Photoshop                    Rick Edwards 

Photoshop Lightroom   

547.0109                    rick235@charter.net 

 

The Computer Club provides training at 
the monthly meetings when there is no 
presenter. SIG groups are also available. 
 
Beginners are welcome to attend the 
meetings on the 1st Thursday of the 
month at the Discovery Center, 5:30 pm.  
Bring a friend. First 2 visits are free!  
 
Membership is $25 and spouse $5. All 
recurring membership dues are due in 
January. 

IŜƭǇƭƛƴŜ 

 

 

President......................................Rosemary Lloyd 

909.584.9358              rosemary@sugarloafpc.com 
 

 

Vice Presidentééééééééé.Yomar Cleary 

909.878.5622                          ycleary@charter.net 
 

 

Treasurer........................................Barbara Moore 

909.585.7981           barbaramoorebbl@gmail.com 
 

 

Secretaryééééééé.é..éé...Tina Nazarian 

909.633.4516            Tina_Nazarian@hotmail.com 
 

Director at Large é.é..é..................John Bryan  

714.722.7514                         jrbryan@azweb.com 
 

Webmaster........................................Bill Flanagan 

909.866.9379                            bill@bigbearcc.org 
 

Newsletter Editor..............................Eileen Bryan 

714.580.4784                    eileenbrn6@yahoo.com 
 

 Publicity...........................................Yomar Cleary 

909.878.5622                          ycleary@charter.net 
 

Equipment Chair...............................Don Odekirk 

909.585.6728                    djodekirk@hotmail.com 
 

Technical Advisor.................................Jim Lloyd 

909.584.9358              inquiries@sugarloafpc.com 
 

Refreshments Chair...ééééé Sharon Teeter 

909.585.2026              sharonteeter1@verizon.net 

  

 Membership Chair....ééééé....Tina Nazarian 

909.633.4516           Tina_Nazarian@hotmail.com 
 

 

Historian..............................................Nancy Hinz 

909.585.8095                             ncyhz@gmail.com 
 

Sunshine Chair.................................Eileen Bryan 

714.580.4784                    eileenbrn6@yahoo.com 
 

Name Tags - 50/50ééééééé...Dorothy Sirk 

909.585.3449            dorothymsirk@earthlink.com  

hŶŎŜǊǎ ŀƴŘ YŜȅ [ŜŀŘŜǊǎ 
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tǊŜǎƛŘŜƴǘΩǎ aŜǎǎŀƎŜ - wƻǎŜƳŀǊȅ [ƭƻȅŘ 

 

 

 

 

 

 

 

 

Hello Everyone 

 

At the September 1, 2011 meeting, we are planning to 
have a training session. It has been awhile.   

Do you hear ótechnicalô terms and wonder what people 
are talking about? We will look at vocabulary as it re-
lates to computers. 

Then there are the acronyms. What do GB and RAM 
represent? Would you like to learn a few keyboard 
shortcuts? Sometimes it is faster to take your hand off 
the mouse and type a few keystrokes.   

Do you have difficulty reading small fonts on a web 
page? We will learn a quick way to zoom in. Do you 
know how to make a print screen and save it?   

We will discuss Google features. Windows Explorer 
(My Computer) can be useful for keeping track of your 
files. There will be other topics as well. 

Hopefully, the discussion will appeal to people at all 
levels. If you have tidbits of information to share, 
please do. If you have questions about what words 
mean or how to do basic tasks, bring those as well. 

As always, bring your laptops if you wish. 

See you there. 

 

Rosemary Lloyd 

DŀŘƎŜǘǎ ϧ {ǘǳũ 

 

Roku 2 XS includes an enhanced remote control and 
the Angry Birds video game. 
 

Roku, a company that makes devices for streaming 
entertainment from the Internet onto television, now 
adds casual games to its lineup. First up is the epic 
battle between those Angry Birds and a bunch of egg
-stealing pigs. 
 

As more and more stuff is crammed into our little mo-
bile phones, this tech company is putting the cell 
phone app Angry Birds onto our big screen TVs. 
 

Angry Birds is usually played by sliding a finger 
across a touch screen, so to avoid smeared finger-
prints on your TV, Roku has updated its streaming 
player to include game remote with motion control.  
 

Once the player is set up, the game downloads and 
is ready to play. With the flick of your wrist, you can 
catapult the birds into those flimsy swine structures  
 

Roku 2 is streamlined with a sleeker design and 
comes in three models: HD, XD and XS.  
 

The basic model, the $60 HD, supports up to 720p 
high-definition video quality. For $20 more, you can 
get the XD with 1080p.  
 

For about $100, the top-of-the-line XS has the same 
features and comes with Angry Birds and includes a 
$30 dollar game remote.  
 

Roku is simple to set up and use. Each of the three 
models has built-in wireless capability. You will need 
to establish a wireless network in your home. The XS 
also includes an Ethernet port for a wired connection. 
 

With no off switch, the player goeos into a sleep 
mode when the TV is not in use. It can take a couple 
of minutes to wake up. 
 

Roku has nearly 300 channels. Netflix, Hulu Plus, 
Amazon Instant Video, Crackle, Pandora, Vimeo and 
FoxNews.  
 

For sports fans, Roku streams live and on-demand 
sports from NBA Game Time, NHL GameCenter Live 
and Ultimate Fighting Championship. Have your 
credit card handy for online registration.  
 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 
If you're among the few people on the planet who 
haven't yet played Angry Birds, or you just want to 
play it on a screen larger than your smartphone, 
Roxio is offering a free browser-based version of 
Angry Birds  
 

Read more: http://news.cnet.com/8301-13845_3-
20061950-58.html#ixzz1W0l2v4FH 

http://www.roku.com/
http://chrome.angrybirds.com/
http://chrome.angrybirds.com/
http://news.cnet.com/8301-13845_3-20061950-58.html#ixzz1W0l2v4FH
http://news.cnet.com/8301-13845_3-20061950-58.html#ixzz1W0l2v4FH
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 10 Cool Things You Can Do With a USB Flash drive - By Greg Shultz  
 

 

 

Transporting your data is probably the most common use for a USB flash drive. But there's a world of other 
things you can do with these handy pocket-size drives. Here are 10 ways you can use that USB flash drive to 
do more than simply just move data.  
 

1: Run portable applications  
In addition to storing your data, you can run portable applications from a USB flash drive. For example, 
OpenOffice, which is a complete office suite that includes a word processor, spreadsheet, presentation tool, 
drawing package, and database, is available as a portable application. Mozilla Firefox and Thunderbird are 
also available as portable applications. When you combine the office suite with the ability to surf the Web and 
check email, you'll be able to take your most vital computing applications with you wherever you go -- right in 
your pocket.  
 

If that's not enough, you can choose other applications to install on your USB flash drive from Porta-
bleApps.com You can even install an entire prepackaged suite of applications that includes such things as an 
audio player, games, an antivirus utility, and a handy menu system.  
 

2: Boot an operating system  
If you want to do more than just run your own applications, you might want to consider booting an entire oper-
ating system from your USB flash drive. You can boot either Windows or Linux from a USB flash drive; how-
ever, the process is not an exact science and you may be in for a technical adventure.  
 

Fortunately, there are some guides you can follow. To learn how to boot Windows XP from a USB flash drive, 
see the article Creating a bootable USB flash drive for Windows XP. To learn how to boot a version of Linux 
from a USB flash drive, see the article Puppy Linux teaches an old dog new tricks.  
 

3: Connect to a wireless network  
If you have a wireless network, you can use the Wireless Network Setup Wizard in Windows XP or the Win-
dows Connect Now (WCN) feature built into Vista to save wireless network configuration information to a USB 
flash drive. You can then use your drive to quickly and easily connect another computer or a WCN-compatible 
device, such as a router or printer, to your wireless network. To learn more about using the Wireless Network 
Setup Wizard, see the Help And Support Center, which is accessible from Windows XP's Start menu. To 
learn more about using the Windows Connect Now feature, see Windows Help And Support, which is acces-
sible from Windows Vista's Start menu.  
 

4: Create a password reset disk  
A password reset disk can really come in handy if you forget the password to your user account on a Win-
dows system that is not a part of a domain. If you find yourself in that situation, you can use the password re-
set disk to reset your password and quickly get back into your user account. In Windows Vista, you can use 
USB flash drive rather than a floppy disk as a password reset disk. For details on how to do so, see the article 
Create a Vista password reset disk using a USB flash drive.  
 

5: Boost performance  
If you're running Windows Vista, you can use a USB flash drive to speed up your system with the ReadyBoost 
technology. ReadyBoost can use the storage space on a USB Flash drive as an additional memory cache to 
aid the memory cache on your hard disk. And because flash memory is more responsive than a hard disk, 
with its physical moving parts, the memory cache provided by ReadyBoost can significantly improve system 
responsiveness.  
 

Using ReadyBoost is easy. You just insert your USB flash drive into your Vista system and follow the on-
screen prompts to configure and use ReadyBoost. If you want more details, check out the article How Super-
Fetch and ReadyBoost work together.  
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Conõt from pg. 6 

 

 
 

6: Manage it  
If all you really want to do with your USB flash drive is transport data, and you're running Windows XP, you 
can do so more efficiently with the Microsoft USB Flash Drive Manager (Figure C). Once you have installed 
this manager, you can easily copy files to and from your drive, back up and restore the entire flash drive to 
and from your hard disk, change the drive label, and even create an autorun.inf file to launch Drive Manager 
automatically when you plug in the drive. To learn more about and download the USB Flash Drive Manager 
visit the Microsoft TechNet Magazine site.  
 

7: Use it as an MP3 player  
Would you like to be listening to music when you're using a computer at the office, but you don't have an MP3 
player? If so, you can use a USB flash drive as an MP3 player along with Windows Media Player and a set of 
headphones. Just copy your MP3 files to your USB flash drive, plug it into your computer, and direct Windows 
Media Player to build a library of the songs on your drive. You can use all of Windows Media Player's play-
back features, such as playlists and favorites, to easily customize your music listening experience. And best 
of all, you won't have to worry about running low on battery power.  
  
8: Password-protect it  
If you use a USB flash drive to transport sensitive data that you would prefer to protect from prying eyes, 
should you lose the drive, Rohos Mini Drive can safeguard that data. This security tool allows you to create a 
secret partition on the drive and then password-protect/encrypt that partition, thus protecting any documents 
you copy to that partition via the utility's file manager. You can download and read a review of Rohos Mini 
Drive at CNET Download.com.  
  
9: Run a Web site from it  
If you are a Web developer, you may be interested to know that with Server2Go, you can easily run a Web 
server that supports Apache, PHP, MySQL, and Perl right from a USB flash drive. You can use Server2Go 
right out of the box without any installation. It runs on all versions of Windows, supports most common brows-
ers, and is completely free. To a developer, the benefits of having a portable Web server on a USB drive are 
numerous. For example, imagine being able to carry a live Web site demo into a sales pitch meeting. For 
more information about this package, visit the Server2Go site.  
 

10: Lock your PC  
Have you ever seen a movie in which a person in some secret government installation simply inserts and re-
moves a card to log in and log out of a PC? If you thought that idea was cool, you'll definitely want to investi-
gate Predator (Figure E). Once installed and configured, this little freeware utility will allow you to turn a USB 
flash drive into a key you can use to lock and unlock your computer.  
 

While the USB flash drive is connected to your computer, everything works as it normally would. Once you 
remove the USB flash drive, your computer is locked down -- the keyboard and mouse are disabled and the 
screen darkens. To unlock your computer, you just plug in the USB flash drive and the computer will be un-
locked and you can begin using it. To learn more about Predator, and/or to download it, visit the developer's 
Web site.  
 
Copyright É 2009 CNET Networks, Inc., a CBS Company. All rights reserved. TechRepublic is a registered 

trademark of CNET Networks, Inc   

http://www.cheapstingybargainsl.com/
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OpenOffice.org Impress: Design Your Presentation Handouts 

 

 
 

Handouts are often a necessary element of a presentationé the audience is definitely going to need the infor-
mation, and without handouts, theyôre going to spend a lot of time trying to frantically copy everything on each 
slide. 

 

No one has the time to wait around for thaté thus the necessity of the handouts. Different presentations and 
presenters will need different layouts for these pages and thatôs why programs like Impress have tools to help 
you easily design just what you need. 

 

To take a look at whatôs available youôll need to look above the slide youôre editing to the tabs that allow you 
to switch views. 
 

 
 

Obviously we need the Handouts tab. 
 

What youôll see looks like this: 
 

 
 

 

At this point itôs pretty easy to create just the look that suits your needs. 

 

On the left is a preview of the printed handout page. Notice that headers and footers are in place for quick 
customization. 
 

The pane on the right side of the screen now contains choices for the actual page layout. Simply choose 
whatever you think that youôre audience will needé sometimes theyôll need to take additional notes so leaving 
space to write is a good ideaé other times just having the slides themselves does the trick. 

 

Whatever your preferences I would think that these quick and easy choices can help you to create exactly 
what your audience will need so that frantically copying down information isnôt necessary and they are free to 
pay attention to the presentation itself!   
 

~ April @ Worldstart.com - http://www.worldstart.com   
Article printed from Free Computer Help, Shortcuts & Keyboard Tricks 

http://www.worldstart.com
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OCT 

S U M T W E T H F S A

      1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

SEP 

S U M T W T H F R S A

    1 2 3 

4 5 6 7 8 9 10 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

www. techbargains .com  

web site devoted to helping users find the best 
technology products and the lowest price  

 

 

 

Beginning Bank $2,472.66 
 

Membership Dues 105.00 
Fundraising Equipment 115.00 

Donations: 50/50 32.00 

Advertising 0.00 

Other Income 0.00 

Total Income  $2,724.66 
 

Promotion 193.39 

Due & Fees 0ô00 

Supplies 236.34  
 

Total paid out $429.73 
 
 

Ending balance in Bank     $2,294.93 

Cash Flow ï July 2011 

  6 General Mtg. *** 18 Board Mtg. 

1 General Mtg. ***  20 Board Mtg. 
 

COOL LINKS   
 

        http://www.kayak.com/      

http://portableapps.com/  

http:www.dealnews.com/  

http://www.dummies.com/ 

http://www.komando.com/ 

http://www.legalzoom.com 

http://www.worldstart.com/  

http://www.howtogeek.com/ 

http://www.healthvault.com/ 

http://www.bestsites.fws1.com/ 

http://www.lifeslittlemysteries.com/ 

http://www.all-freemagazines.com/ 

http://www.imagecharteditor.appspot.com/ 

http://tech2.nytimes.com/technology/personaltech/ 

30 31 

 

http://www.techbargains.com
http://www.healthvault.com/
http://imagecharteditor.appspot.com/
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Free Online Proofreading Tools ð by Ira Wilsker 

 
 

 

WEBSITES: 

http://www.paperrater.com 

http://www.afterthedeadline.com 

http://www.spellchecker.net 

http://www.gingersoftware.com/grammarcheck 

http://spellcheckplus.com 

http://www.techsupportalert.com/content/some-free-browser-based-online-proofreading-tools.htm 
 

In the 11 years that I have been writing this weekly column (over 500 columns), I know that I have had some 
spelling and grammatical faux pas. I have used several versions of Word, Google Docs, Open Office, and 
Libre Office as my word processor, and all have a reasonable spelling and grammar checker, which I have 
never failed to run, but still some errors slip through. I am fortunate to have an educated and competent wife 
as a proofreader after I peruse the column, and she almost always catches some composition errors that 
both the software and I missed. I have noticed that the outstandingly fine editors at the Examiner have occa-
sionally made some minor changes and corrections, as they practice their editorial art. 
 

In the decades that I have been teaching college classes, it no longer amazes me what college students can 
turn in as a finished written product. It is uncommon that a paper or project has proper spelling and grammar, 
and some students get belligerent upon being shown their written (word processed) errors, often blaming 
those errors on their "stupid computer". In the many years since the advent of the word processor, first as a 
glorified typewriter (remember those?), then as a dedicated hardware word processor, and now as sophisti-
cated software on a modern computer, the capabilities of the software to correct spelling and grammar errors 
have greatly improved. 
 

Recently several free, browser based automated proofreading services have become available for anyone to 
use to provide a level of spell checking and grammar corrections typically superior to the similar services in-
corporated in the contemporary software based word processor. By using these free services, anyone, in-
cluding newspaper columnists, newsletter editors, and students, can now have an additional layer of proof-
reading of their documents, providing a better quality of written output. These online utilities will not create an 
original document, but can substantially provide the user with enough reputable assistance to produce an 
enhanced quality of output in terms of spelling and grammar, but not necessarily superior content - that is 
still the responsibility of the writer. 
 

I was impressed with PaperRater (paperrater.com), which was a feature rich and totally free service. Accord-
ing to its website, "PaperRater.com is a FREE resource, developed and maintained by linguistics profession-
als and graduate students. We may offer a premium service for those who are interested, but for now we are 
content offering a high-quality service at no cost to writers." This service offers comprehensive spelling and 
grammar checking, plagiarism detection (notifies the student before the teacher finds out), and writing style 
suggestions. After pasting the text for this article, PaperRater inquired about the usage of the document, the 
educational level it is being used for, and the option to detect any potential plagiarism. In a matter of se-
conds, PaperRater produced a color coded list of questionable words, suggested grammar corrections, and 
even a "Vocabulary Score". My Vocabulary score was displayed as, " Excellent work! Your usage of sophisti-
cated words is on par with other well-written papers!" While I am not an English teacher, I found PaperRater 
to be an excellent and very capable resource, and will recommend it to my students. 
 

After the Deadline (afterthedeadline.com) is a "free for personal use", open source, comprehensive proof-
reading utility. Unlike most of the other web based proofreading utilities, After the Deadline requires the 
downloading (free) and installation of one or more of 11 different utilities. These distinct utilities can be added 
to web pages (allows users to check spelling and grammar), WordPress software, plug-ins for Firefox and 
Chrome, add-on for OpenOffice, Windows Live Writer, and free standing utilities for other popular blogging 
and social networking services. Once installed, After the Deadline can be used as a comprehensive gram-
mar and spell checker for use with those products, and for online services such as blogs, WordPress, Face-
book, Twitter, Google+, Google Docs, Windows Live Writer, any webmail utility,  
and virtually any other form of online text input.       Continued on pg. 10 

http://www.paperrater.com/
http://www.afterthedeadline.com/
http://www.spellchecker.net/
http://www.gingersoftware.com/grammarcheck
http://spellcheckplus.com/
http://www.techsupportalert.com/content/some-free-browser-based-online-proofreading-tools.htm
http://paperrater.com/
http://afterthedeadline.com/
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 Conôt  from pg. 10 

 

 

Get 40% off books from O'Reilly, Microsoft Press, No Starch, Paraglyph, PC Publishing, Pragmat-

ic Bookshelf, Rocky Nook, SitePoint, or YoungJin books and 50% off ebooks you purchase direct-

ly from O'Reilly.  Just use code DSUG when ordering online or by phone 800-998-9938 

I downloaded and installed the Firefox plug-in, which adds features more substantial than Firefox's built in 
spelling checker. In addition to a simple spell checker, After the Deadline adds proper spelling in context (to, 
too, two; there, their, etc.), grammar checking, style recommendations, and fixes for a variety of other writing 
errors. In evaluating After the Deadline (the Firefox plug-in), I found it exceptionally easy to use and very pow-
erful. I now use it universally when entering any text using Firefox (my browser of choice). I can strongly rec-
ommend After the Deadline as a comprehensive spelling, style, and grammar checker for any products or 
services that it is designed to work with. 

  

The next web based proofreading utility that I tried was SpellChecker.net, where I simply copied and pasted 
my text into the box at the top of the web page, and then clicked on the yellow "Spell Check" button on the 
bottom-left of the text box. Almost instantly (it took 1.51 seconds to spell check this entire column), a second 
browser window opened displaying possible spelling errors, and a list of possible corrections. At the top of 
this correction window is a "Grammar" button which will rapidly run a grammar checker (1.12 seconds), clear-
ly showing any questionable grammar, and some recommended corrections. A fully functional interactive the-
saurus is also provided, which can almost instantly come up with synonyms for a selected word. Once com-
pleted, the corrected text can then be copied back on to a blank page, and then saved and printed as appro-
priate. One tactic that I have found useful, which applies to all of these online services, is to repeat the entire 
process a second time in order to catch any newly created syntax errors. 

  

I then tried the free Ginger online proofreading website at www.gingersoftware.com/grammarcheck, which 
describes itself as, "Most advanced grammar checker available. Immediate feedback. Free to use." I was dis-
appointed when I tried to copy and paste this column into the top "Ginger" window, and was brusquely in-
formed that "Your text has exceeded the allowed number of characters". Since this free web based utility is 
very limited in the amount of text that it can process at one time, I would only recommend it for short blocks of 
text, although multiple blocks of text can be checked sequentially by clearing the box, and then copying and 
pasting the next section of a document, which is an inconvenience. The text that was entered in the top win-
dow of Ginger was displayed with recommended corrections in the bottom half of the browser window. This 
corrected text could then be copied and pasted back in the original or new document. Ginger offers a more 
capable premium (paid) product which can be downloaded and installed, and works with Word 
2003/2007/2010, Outlook 2003/2007/2010, PowerPoint 2003/2007/2010, Internet Explorer version 6.0 and 
higher, and all contemporary versions of Firefox. 

  

SpellcheckPlus (spellcheckplus.com) seemed very capable and easy to use, but the free web based version 
is limited to 2000 characters (about 1/2 of a single spaced typed page) per proofread session. Unlimited ac-
cess requires paid registration (9.99 Euros, or about $15 per year) and can process unlimited text of any 
length, and includes a lengthy list of writing tools. SpellcheckPlus explains itself as, " ... a grammar checker 
that finds common spelling errors and grammatical mistakes in English. Simply type (or paste) your text into 
the window below and hit the "check text" button." Despite the short length limitations of the free version, 
SpellcheckPlus did a very good job of detecting potential errors and offering suggested corrections. 

  

With proofreading utilities like these, there is little reason for anyone, using a computer with internet access, 
to produce a document with spelling and serious grammar errors. 

http://post.oreilly.com/rd/9z1zsj1n5rh32ffr3i3tti77mk656ems566k213llh8
http://spellchecker.net/
http://www.gingersoftware.com/grammarcheck,
http://spellcheckplus.com/
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Planning Ahead for a Lost Password  

  

USER GROUP COUPON CODE - Peachpit  
 

We provide your group members with a 35% discount off the list price of any of our books. At checkout, 
right before entering their credit card information, they must enter the user group coupon code UE-23AA-
PEUF (case-sensitive). This coupon code is an exclusive offer that may not be used in conjunction with 
any other coupon codes.   www.peachpit.com 

Clean Out Tracking Cookies   
 

If you want to clean out all tracking cookies from all your Web sites, here are links where you can download 
three programs that can clean out tracking cookies: 

http://www.lavasoftusa.com/products/ad-aware_se_personal.php 
http://www.spybot.info/en/download/index.html 
http://www.webroot.com/consumer/products/spysweeper/ 

 

You can also change the preferences or settings in your Web browser to control cookies. In some cases, you 
can choose to accept cookies from the primary site, but block them from third parties. In others, you can block 
cookies from specific advertisers, or clear out all cookies. 

Not all cookies are tracking cookies. Most Web sites place cookies on your computer, in addition to any 
placed by advertisers. Some merely do things like save your registration information, if you choose to register. 
They do not tell what you do or where you go online. 

Portable USB for Windows 7 Password-reset Disk - Windows 7 does allow you to make a password-
reset disk in advance in case you ever forget your administrator password and do not have it written down. 
You can now use a portable USB drive instead of a floppy disk. 

To get started, you need a spare USB flash drive. Once you have the drive, plug it into a USB port on the 
computer. Next, go to the Start menu to Control Panel. Click ñUser Accounts and Family Safetyò and then 
click User Accounts. (You can also get there by typing ñuserò in the search box on the Start menu and select-
ing User Accounts from the list of results.) 
 

In the pane on the left side of the User Accounts box, click the link for ñCreate a password reset disk.ò When 
the Forgotten Password Wizard appears, follow the steps to select your USB drive as the place you want to 
store your information and type in your current password.  
 

 

Once you have completed the steps, eject the USB drive (click the Safely Remove Hardware icon down in the 
Notifications area of the taskbar to prevent any cranky messages from Windows) and store it in safe place. If 
you do need the drive later to reset your password after a failed attempt at the Windows login box, click O.K. 
on the ñUser name and password are incorrectò screen. Then plug in the drive and click the Reset Password  
 

option on the next screen to open the Password Reset Wizard. 
 

 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~  ~ ~        

http://www.offers.com/
http://www.lavasoftusa.com/products/ad-aware_se_personal.php
http://www.spybot.info/en/download/index.html
http://www.webroot.com/consumer/products/spysweeper/
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Force Video With Text Mode 

 

Hereôs a scenario. Youôre studiously working on your laptop or desktop, when all of a sudden your screen 
goes blank. You can swear that the computer is still on, though! What do you do? 

 

It might be a serious video error, or perhaps your display driver decided to go on a coffee break for a bit, but 
no matter what you press, the video just wonôt come back up! Today Iôm going to teach you what to do in this 
situation to force an answer out of your computer. You may never actually need this tip, but for the few that  
 

might, itôs a lifesaver! 

 

So hereôs what you do if your screen goes blank. Thereôs a little bit of magic in this technique, so have faith! 

 

Press the Windows Key + R. This will bring up the run command. Yes, I know, you wonôt be able to see it if 
your screen is blank, but trust me, itôs still there. 

 

Type cmd. This brings up a command prompt. 
 

 
 

Now, hereôs the spell. Hit Alt + Enter. This toggles full screen mode; putting your display into what is known 
as text only mode. If your display is only experiencing a minor glitch, this should reset your video, allowing 
you to go back to work. Type Exit to leave the command prompt, and youôre all set! 

 

If it doesnôt work, try a couple more times before you go calling your guru for help! 

 

~ Andrew @ Worldstart.com ~ http://www.worldstart.com ~ Free Computer Help, Shortcuts & Keyboard Tricks   
 
 

 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~        

What is Buddy Media? 

Buddy Media helps advertisers manage their presence on the social network. Buddy Mediaôs technology is 
web-based (SaaS) software that provides companies global scale, secure architecture and straight-forward 
administrative tools to connect with their current and future customers using the power of social media. 

ñSocial media is now embedded in every aspect of the customer journey ð from ratings and reviews to ólikeô 
buttons to tweets. The opportunity for interactive marketing has evolved from building individual social appli-
cations to using social media to enhance a wide variety of marketing channelséò wrote Sean Corcoran in the 
April 2011 report by Forrester Research Inc., ñEmbedding Social Media Into The Marketing Mix.ò 

With the exponential growth of Facebook, Twitter and other social networking sites, Buddy Mediaôs new in-
vestors understand that the largest businesses in the world need powerful software to market globally.  

Continued on pg. 14 

http://www.worldstart.com
http://www.cheapstingybargainsl.com/
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WEBSITES: 
 

http://www.todo-backup.com/products/home/free-backup-software.htm 
http://www.easeus.com/disk-copy 
 

Last week I wrote about the imperative necessity to frequently or constantly backup our hard drives.  I refer-
enced the three most important words in computing, "Backup! Backup ! and Backup!". I warned about Mur-
phy's first law of computing, "A properly backed up hard drive will never fail; but the first time that you do not 
have a current backup, it will always fail at the most inopportune time." Apparently some of you paid attention, 
because I received several emails and phone calls from readers asking for specific recommendations, pre-
dominantly for free backup software. I tried a few of the free backup utilities, and created a preference for Ea-
seUS Todo Backup Free 3.0, available for download at www.todo-backup.com/products/home/free-backup-
software.htm. This free backup utility will run on almost all Windows systems, including Windows 2000, XP, 
Vista, Windows 7 (all 32 & 64 bit systems), with FAT or NTFS file systems, and with RAID or dynamic disks. 
 

EaseUS Todo Backup Free 3.0 is a very complete product, offering just about every backup function in a sin-
gle free utility. This utility can create a hard disk image which can be used to totally restore the contents of a 
dead hard drive to a new hard drive, allowing the user to be up and running in a matter of minutes.  Being in a 
disaster prone area, subject to the whims of hurricanes, tornadoes, and brush fires, disaster recovery should 
be of concern to all users, and this backup software makes fast recovery possible. Viruses, worms, trojans, 
physical wear and tear, power surges, and accidental damage can harm or destroy a hard drive, and this soft-
ware can be used to recover that data, provided that a backup had been created in a timely fashion. Unlike 
some other products, EaseUS Todo Backup Free can automatically create and maintain (update) the image 
file in real time without user intervention.  Because of this beneficial feature, the user who has this feature ac-
tivated, will always have a current image backup that can restore the entire hard drive in the event of a cata-
strophic failure. For those who prefer to schedule backups, they can be run at a predetermined time, now, 
daily, weekly, or monthly. 
 

While I frequently create an image file capable of restoring an entire hard drive, including operating system 
and program files, I mostly create a file backup where my data files are backed up.  With this feature, data 
files of all types, including documents, spreadsheets, images, videos, email, music, and other data types can 
be instantly recovered or restored if necessary.  If desired, entire folders, along with all of their contents, can 
automatically be backed up. I cannot count how many times in recent years that I have had to recover files 
from the backup, which is a great convenience. The EaseUS Todo Backup Free can automatically create and 
maintain both differential (files that have changed since last backup) and incremental (newer versions or 
changed files) backups, such that the user does not have to manually create and update backups unless de-
sired. 
 

EaseUS Todo Backup Free makes it very easy to recover from the disastrous loss of data caused by a hard 
drive failure, provided that a backup had been created. The software can easily create a bootable CD, DVD, 
or USB drive with either a Linux or WinPE operating system (included) that can boot the computer and then 
run EaseUS Todo Backup utility. Once booted, this utility can read the recovery media, and then recreate a 
hard drive, all with a single click. Typically, following a hard drive failure, the hard drive is replaced. Since the 
newly installed hard drive is effectively blank, it needs to have an operating system, programs, and data rein-
stalled in order to restore complete functionality. The previously created image file is an exact copy of what 
was on the original hard drive when the backup was created, so restoring the image to the new hard drive re-
sults in a fully functional hard drive complete with operating system, programs, and data files. In terms of usa-
bility, it is just as if the original hard drive was still functional, but now the computer is running with a new hard 
drive. If instead of just a hard drive being replaced, other major components are replaced, or an entirely new 
computer is obtained, this software can install the previously created image file on the repaired or new com-
puter, enabling rapid use of all previously installed programs and data. This same process can be followed if 
the user upgrades his computer with a larger hard drive, and then restores the operating system and all pro-
gram and data files from the image backup. Likewise, the user who purchases a new computer can use this 
software to install existing programs to a new PC, a process called "Migration". 

Free Backup Software from EaseUSðby Ira Wilsker 
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While my personal preferences are to create backups to multiple external USB hard drives, 
and data CD and DVD discs, EaseUS Todo Backup also supports backing up to remote off-premises backup 
services, network attached storage, FTP to remote servers, and almost all other forms of backup media, de-
vices, and services. Some users prefer to use a virtual machine (memory resident), and this backup utility 
supports that option by being able to convert the backup image file to .VMDK (VMware virtual disk format) 
or .VHD (for Virtual PC ) and then mount into a virtual machine directly. While most users would likely just re-
store the image to a new hard drive, some users may prefer the virtual machine method. 
 

In terms of security, this software offers several options. Access to the backup, regardless of media used, 
may be restricted by the use of a password, giving some protection from unauthorized access. For even 
greater security, 256 bit AES encryption of the backup is available, making it almost impossible for unauthor-
ized users to be able to read the backup files. Sometimes users may want to securely erase all or parts 
(folders and files) of a hard drive, making it nearly impossible to recover erased files; EaseUS Todo Backup 
offers a secure "Wipe" function that securely eliminates content from the hard drive. 
 

In experimenting with EaseUS Todo Backup Free 3.0, I found it to be a most comprehensive and complete 
backup utility, that can backup and recover from and to any combination of hardware and systems. In re-
sponse to my readers who asked for a recommendation for a free backup utility, this may be the one to try. 
 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 
 

Do Hackers Have Your Passwords? 
  
Data breaches aren't really anything new. However, the number of data breaches has recently skyrocketed. A 
list of them would more than fill this page. 
 

It's likely you have accounts with at least some of these companies. That can put your information with that 
company at risk. It could also endanger other accounts you have online. 
 

Hackers aren't just stealing this information. They're releasing it online. That means anyone could have your 
data.  
 

If your email, username or password is exposed, you want to know. That's where today's Cool Site comes in. 
It's aptly named Should I Change My Password. 
 

The site aggregates all the information databases hackers have released. You can search for your email ad-
dress or username. If you see it, it's time to change your passwords. 
 

http://shouldichangemypassword.com 
 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 
 

Manage Hard Drive Usage 
 

Modern computer hard drives are huge. They're thousands of times larger than hard drives of a decade ago. 
You should never have to worry about running out of space. 
 

Unfortunately, that is still a worry. You're storing more information than you were a decade ago. Music and 
movies take up a lot of space. Modern operating systems are hefty as well.    
 

Running out of drive space isn't a good thing. You want to keep an eye on where your space is going. That's 
where RidNacs comes in. 
 

RidNacs is an elegantly simple drive space analyzer. Just point it at a drive or folder. You'll get an easy-to-
read analysis of your drive space usage. It will show you exactly what is taking up space. 
 

Files can be deleted in RidNacs. You can also tag folders to keep an eye on them. A full hard drive won't take 
you by surprise again. 
 

Cost: Free      Link: www.splashsoft.de      System: Windows XP, Vista, 7 

Conôt. from Pg. 14 
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            While my personal preferences are to create backups to multiple external USB hard drives, and data CD and DVD discs, 

EaseUS Todo Backup also supports backing up to remote off-premises backup services, network attached storage, FTP to remote 

servers, and almost all other forms of backup media, devices, and services.  Some users prefer to use a virtual machine (memory 

Word Tip 
By Rosemary Lloyd 

Excel Tip   
By Yomar Cleary 

Internet Tip 
By Eileen Bryan  

 

Changing How Word Flags  
Compound Words 

 

Mark is having a problem with the 
spell checker and words that are 
connected with each other using a 
non-breaking hyphen. It seems 
that Word is flagging the words as 
incorrect, when it never flags them 
if the hyphen isn't there. Mark tried 
adding the words to the dictionary 
and tried telling Word to ignore the 
words, but they still get flagged. 
 

There are two things to try. First, 
you can try these steps: 

¶ Click the Office button and then 

click Word Options. Word dis-
plays the Word Op-
tions dialog box. 

¶ Click the Proofing option at the 
left side of the dialog box. (Click 
here to see a related figure.) 

¶ Click the Settings button. Word 
displays the Grammar Settings 
dialog box. (Click here to see a 
related figure.) 

¶ Using the Writing Style drop-

down list, choose Grammar & 
Style. 

¶ Make sure there is no check 
mark next to the Hyphenated 
and Compound Words option. (If 
you selected Grammar Only in 
step 4, then the check box will 
be empty for this option by de-
fault.) 

¶ Click on OK to close the Gram-
mar Settings dialog box. 

¶ Click on OK to close the Word 
Options dialog Box. 

 

The other option is to try a worka-
round that some have reported as 
successful.  

¶ Select the first word (the one be-
fore the hyphen) and add it to 
Word's exclusion list. 

 

WordTips is your source for cost-
effective Microsoft Word training. This 
tip applies to MS Word versions: 2007 
More tips at:  http://word.tips.net 

Add Tabs to MS Office  
 

I don't know how I browsed the In-
ternet before tabbed browsing. 
Opening every website in a new 
window was messy and annoying. 
Tabbed browsing makes so much 
more sense. It's a wonder it took so 
long to be adopted.  
 

It's even more amazing that it has-
n't caught on with other software. 
Microsoft Office is a good example. 
I frequently have 5 or more Word 
documents open. Switching be-
tween them is a pain. 
 

Unfortunately, Microsoft hasn't in-
cluded tabs in Office. Well, now 
you can get tabs anyway. Just in-
stall the descriptively titled Office 
Tabs.  
 

The program adds tabs to Word, 
Excel and Powerpoint. This keeps 
all your files in one window. You 
can select and rearrange the tabs. 
It also adds a right-click menu for 
common file tasks. 
 

The tabs can be customized with a 
number of options. You can choose 
the tab bar position and the tab 
styles, for example. It lets you cus-
tomize how the tabs are opened 
and closed.  
 

Note that Office Tabs is free for 
personal use. However, for busi-
ness use you will have to pay.  
 

Additionally, some advanced fea-
tures are disabled in the free ver-
sion. If you try to use them, you will 
get a notice to upgrade. Just hit 
cancel to keep using the free ver-
sion.  

by Kim Komando  

http://Komando.com 

 

Cost: Free 
Systems: Windows XP, Windows 

Vista, and Windows 7 

 

Email Etiquette  
 

If you decide to forward an e-mail, 
delete the forwarding history, which 
includes the senders e-mail ad-
dress. (This is the address of the 
person who sent it to you, and the 
address of any previous senders.) 
 

Always use ñBCCò for all your ñSend 
Toò names/e-mail addressesò. Your 
friends will all appreciate it.  
 

Use ñSend Toò for yourself, if you 
want to have a copy for your folder.  
 

If you are having trouble deleting the  
address history, click Forward/Reply  
then proceed to delete and/or modi-
fy.  
 

Erasing the addresses helps pre-
vent spammers from mining the 
addresses and propagating viruses.  
 

It's a courtesy to all of us - who do 
not wish to have our e-mail address-
es sent all over the world.  
 
 

Navigate With A New Tab  
 

When researching on the Internet 
for a project, it can be easy to just 
plow through Web page after Web 
page while you search.  
 

If you're using the latest version of a 
tabbed browser, such as Microsoft's 
Internet Explorer or Mozilla's Fire-
fox, there are a few excellent and 
simple ways to keep track of where 
you have been and the information 
that you do not want to lose.  
 

Often people will get distracted by a 
rabbit trail when researching a cer-
tain topic. Instead of clicking an in-
teresting link and thereby navigating 
away from the page you were read-
ing, right-click the link and select 
Open in New Tab. 
  
The new page will open but the old 
page will stay up as well so you can 
go back to it without having to hit the 
Back button on your Web browser. 
 

The Bug Report So Bay PC Users Grp. 
 

http://wordribbon.tips.net/T007351_Changing_How_Word_Flags_Compound_Words.html
http://wordribbon.tips.net/FigFiles/T7351F1.html
http://wordribbon.tips.net/FigFiles/T7351F1.html
http://wordribbon.tips.net/FigFiles/T7351F2.html
http://word.tips.net
http://www.komando.com/downloads/category.aspx?id=10838&utm_medium=nl&utm_source=dotd&utm_content=2011-05-27-article&utm_campaign=title
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WEBSITES: 
 

http://www.makeuseof.com/tag/14-great-cheat-sheets-posters-to-make-you-a-software-wizard/ 
http://www.customguide.com/computer-training/quick-references 
http://learn.customguide.com/index.php?module=QR&action=Index (free registration required) 
http://www.makeuseof.com/pages/ 
http://www.makeuseof.com/pages/downloads 
http://www.makeuseof.com/tag/7-essential-cheat-sheets  
 

Recently, I was asked to teach an eight-hour non-credit class on Excel to the employees of a local company.I 
know by experience that handouts are a popular adjunct for any class, so I had to find some useful handouts 
for this Excel class; so called ñcheat sheetsò are as good as any other handout, so I proceeded to print a set 
of Excel cheat sheets for Excel versions 2003, 2007, and 2010. The information on those cheat sheets alone 
was more than adequate for a one-day class, and could have also been used for a longer class.  
 

In this context, a ñcheat sheetò is not a device used by a college student in an act of academic dishonesty, but 
a digital or printed copy of instructions for a software product that clearly explains and shows how to use the 
features and functions of that product. In addition to the various versions of Microsoft Office, free cheat 
sheets are available for many other PC, MAC, LINUX, and other computer related software and hardware 
products. While most of the free cheat sheets are for software products, some cheat sheets, called by their 
publisher ñMake Use of Guidesò (www.makeuseof.com/pages) are for hardware and services. Some of the 
nearly three dozen available include: How To Easily Build Your Own Cheap Computer, The Awesome Auto-
mation Guide for Mac Users, The (Very) Unofficial Facebook Privacy Guide, The Office Workerôs 101 Guide 
to a USB Thumb Drive, The Windows 7 Guide: From Newbies To Pros, The Ultimate Guide To Gmail, Your 
Guide To Create Professional Documents on Word, The Internet Music Guide For The Audiophile, The Es-
sential Guide To Digital Photography, A Newbieôs Getting Started Guide to Linux, The Mac Manual, The Un-
derground iPhone Guide, The Big Book Of iTunes, and about 25 other such titles.  

 

One of the best sources of free software cheat sheets is 
Custom Guideôs ñQuick Referencesò, available online at 
www.customguide.com/computer-training/quick-references. On 
this Quick Reference page are free PDF format cheat 
sheets for Office 2010, Excel 2010, Outlook 2010, Power-
Point 2010, and Word 2010. With free registration, the 
user can also access the full collection of Custom Guideôs 
Quick References, including the 2007 and 2003 versions 
of the Office products, as well as Microsoftôs OneNote, 
Project (2007 and 2003), Publisher, SharePoint, and Vi-
sio. There are also Quick References for Windows 7, 
Vista, and XP. Apple users may also find these Quick 
Reference Guides useful, as there are guides for Apple-
works, MAC OS, Microsoft Entourage, and the Apple ver-
sions of Microsoft Word, Excel, and PowerPoint. Some of 
the guides for Adobe products are available for both the 
PC and MAC versions, and include Acrobat, Dreamweav-

er, Fireworks, Flash, and Photoshop. Almost all of the Custom Guideôs Quick References are of a similar de-
sign and format as downloadable PDF files. The guides are in full color, and typically two pages in length. 
They all display the opening screen of the product with all of the features labeled with a clear and concise ex-
planation of each item. If there is a ribbon or menu bar in the software, the guide labels each function on the 
image of the item, and presents a summary of the functions in a table adjacent to the image. Most of the 
products covered by the guides also have a selection of ñkeyboard shortcutsò displayed that can be used to 
increase the speed and efficiency of the user by using these shortcuts rather than clicking on menu items. 
Commonly done tasks like copying something can be accomplished by utilizing the common Windows 
shortcut CTRL-C, and then pasting the item with CTRL-V; this is much quicker then clicking 

Free ñCheat Sheetsò for Software and Hardware - By Ira Wilsker 

  Conôt on Pg. 18 
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the menu and then scrolling to COPY, and repeating the menu process and clicking on 
PASTE. In many Office products (including competitors to Microsoft Office), formatting can also be done. 
 

Custom Guideôs Quick References are available online at 
www.customguide.com/computer-training/quick-references. 
On this Quick Reference page are free PDF format cheat 
sheets for Office 2010, Excel 2010, Outlook 2010, PowerPoint 
2010, and Word 2010. With free registration, the user can also 
access the full collection of Custom Guideôs Quick References, 
including the 2007 and 2003 versions of the Office products, 
as well as Microsoftôs OneNote, Project (2007 and 2003), Pub-
lisher, SharePoint, and Visio. There are also Quick References 
for Windows 7, Vista, and XP. Apple users may also find these 
Quick Reference Guides useful, as there are guides for Apple-
works, MAC OS, Microsoft Entourage, and the Apple versions 
of Microsoft Word, Excel, and PowerPoint. Some of the guides 
for Adobe products are available for both the PC and MAC ver-
sions, and include Acrobat, Dreamweaver, Fireworks, Flash, 
and Photoshop.  

 

Almost all of the Custom Guideôs Quick References are of a similar design and format as downloadable PDF 
files. The guides are in full color, and typically two pages in length. They all display the opening screen of the 
product with all of the features labeled with a clear and concise explanation of each item. If there is a ribbon 
or menu bar in the software, the guide labels each function on the image of the item, and presents a summary 
of the functions in a table adjacent to the image. Most of the products covered by the guides also have a se-
lection of ñkeyboard shortcutsò displayed that can be used to increase the speed and efficiency of the user by 
using these shortcuts rather than clicking on menu items. Commonly done tasks like copying something can 
be accomplished by utilizing the common Windows shortcut CTRL-C, and then pasting the item with CTRL-V; 
this is much quicker then clicking on the menu and then scrolling to COPY, and repeating the menu process 
and clicking on PASTE. In many Office products (including competitors to Microsoft Office), formatting can 
also be done with intuitive shortcuts, such as CTRL-B for bold, CTRL-U for underline, CTRL-I for italics, and 
several other similar shortcuts; these shortcuts are among the dozens displayed in the Quick Reference 
guides.  
 

The guides also include information (as appropriate) for formatting, graphics, editing, styles, animations, spe-
cial effects, tables, and other functions of the software. There is a lot of very useful information crammed into 
these two-page guides, and they would be ideal for all users of these products, regardless of experience lev-
el. These are precisely the handouts that I use in my non-credit software classes. The ñMakeUseOf Guidesò 
available free from www.makeuseof.com/pages are also downloadable in PDF format. While these guides are 
free, a one-time registration is necessary to download them. In addition to the ñMakeUseOf Guidesò, there are 
also dozens of other free guides available for download (free registration required) at www.makeuseof.com/
pages/downloads. Some guides that I have used to learn shortcuts include guides for Firefox, Gmail, Linux, 
and Internet Explorer. MAC users may find useful the shortcut guides for OS X, and the MAC versions of Fire-
fox. Since its release, I have been using Windows 7 as my primary home computer, and have found ñThe Ulti-
mate Windows 7 Guide: From Newbies To Prosò a very helpful document. This free 50 page guide (PDF) to 
Windows 7 is written in an easy to read and understand format, and contains useful information and tips for 
Windows 7 users of all levels. I have used ñThe Essential Guide To Digital Photographyò to help me with my 
digital camera, and since it seems that almost everyone today has a digital camera, this guide may be invalu-
able. I know a lot of people who use Googleôs Gmail service as their email provider, and the ñThe Ultimate 
Guide To Gmailò is 35 pages full of Gmail hints, tips, and ideas. ñThe Incredible Free Manual For Every Mac 
Userò is a 69 page ebook (PDF) with a treasure trove of information for MAC users. In all, there are 32 such 
ebooks available.  
 

With all of this free information available for computer users, there should be several titles that would be of 
interest to just about everyone. I use some of these ñcheat sheetsò in the classes that I teach, and recom-
mend them as needed to my students and coworkers. You too may find them very useful. 

Conôt. from Pg. 17 
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August 4, 2011  

GENERAL MEMBERSHIP MEETING    

      Bruce Aronson: Presenter of MS Word 2010                

 

 

 

 

                      

 

 

   

 

 

 

 Bruce Aronson, Presenter                    New members and visitors 

 

 

  

 

 

 

 

 

 

 

Door Prize Winners (left to right) 
 

Eileen Bryan ð 4-Port Hub, 50/50 

Patty Hughes ð LED Lights  

Rita Robinson ð Glue sticks 

John Vallani ð Personal Time Management  

                                                         Jeannie Rhodes ð Ticket 
 

~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ ~ 
 

Not pictured: Yomar Cleary ð MS Windows 7 Orientation by Bruce Aronson 

Roger Ronk ð Staple remover 

 


